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GUIDELINES TO APPLICANTS 

 

1. If you meet the requirements, kindly email a detailed CV to the relevant Practitioner/Administrator (Human Resources), quoting the 

reference number and the job title. Should you be in possession of a foreign qualification, it must be accompanied by an evaluation 

certificate from the South African Qualification Authority (SAQA). 

2. Proof of registration with a Professional body (e.g. HPCSA, SANC etc.)  and other supporting documents should accompany all 

applications. e.g qualifications, Identity document, driver’s license etc. 

3. Response Email addresses of the relevant HR representative and is supplied at the end of each regional adverts. The onus is on the 

applicant to ensure that their application has been received. Incomplete applications and applications received after the closing date 

will not be considered. 

4. Candidates credentials will be subject to criminal record checks, citizen verification, financial record checks, qualification/Study 

verification, previous employment verification, social media accounts behavior/comments verifications. 

5. Candidates may be required to undergo competency/psychometric assessments, presentations, typing tests or any other related 

assessments. 

6. All health professional roles may be subjected to further assessment in line with the applicable proficiency matrix to determine the 

correct level. 

7. At its discretion, The NHLS reserves the right to remove the advertisement and or not to appoint. 

8. Correspondence will be limited to shortlisted candidates only. 

9. These positions are open to all employees of the NHLS Including the employees who are on contract in similar or different positions. 

10. Internal employees are required to complete a period of twelve months in their current role before they can be eligible to apply for 

transfer. 

11. The NHLS is an equal opportunity, affirmative action employer. The filing of posts will be guided by the NHLS employment Equity 

Targets. 

12. Successful applicants will be remunerated on the published scale associated with the post grade. This means that the remuneration 

of an applicant who is successful for a position that is lower than his/her current job grade will be adjusted downward with effect from 

the date of appointment. 

13. This is an open advert. External applicants are welcome to apply for this bulletin. 

 

CLOSING DATE:  02 July 2026
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BUSINESS UNIT: SOUTH AFRICAN VACCINE PRODUCERS  

DISCIPLINE:  SAVP 

LOCATION:  SANDRINGHAM 

POSITION:  VALIDATION OFFICER (RE-ADVERTISEMENT) 

PAY GRADE:  C4 

REFERENCE NUMBER: CORP0626/001-02 

 

Key Job Responsibility 

 

■Plan validation activities by developing validation master plans and protocols to ensure structured and compliant execution of 

sterilisation and aseptic process validation ■ Execute qualification testing (IQ, OQ,PQ) on cleanrooms, isolators, biosafety cabinets 

,autoclaves ,and filling lines to confirm that equipment and systems operate within predefined specifications ■ Develop and document 

validation protocols and reports to ensure traceability ,compliance, and audit readiness of all validation activities ■ Assess validation 

deviations by analysing discrepancies during validation exercises to determine root cause and define corrective actions ■ Review and 

approve validation results to confirm that process meet acceptance criteria and are suitable for routine production use ■ Quality utilities 

9HVAC,WFI,clean steam, gases) to ensure that all critical systems operate within validated ranges required for sterile production ■ 

Validate cleanroom environments by assessing air classification, airflow patterns, and proactive detect contamination risks ■ Analyse 

environment monitoring data to identify trends and deviations that could impact product sterility ■ Investigate environment excursions 

to determine root causes and recommend corrective measures to prevent recurrence ■ Design cleaning validation protocols to define 

acceptance criteria for residues ,bioburden, and endotoxins. 

 

Minimum requirements & key competency 

 

■Degree or Diploma in Pharmacy ,Microbiology, Biotechnology, Engineering, Chemistry, or related scientific discipline ■ 5 years post 

experience in validation within a sterile and /or biological pharmaceutical manufacturing environment ■ In-depth knowledge of aseptic 

processing, sterilisation validation and cleanroom qualification ■ Strong understanding of SAHPRA,WHO GMP, and international 

sterile manufacturing guidelines ■ Experience with media fills, EM validation, and biological risk controls ■ Excellent technical writing, 

analytical, and organisational skills ■ Proven analytical and problem-solving abilities ■ Attention to detail ■ Basic Computer literacy 

(desirable) ■ Attention to detail. 

 

Enquiries may be directed to Sesethu Bhabha @ (011) 555 0309, or e-mail application to Corporate2@nhls.ac.za 

 

 

 

 

 

 

 

BUSINESS UNIT: RISK MANAGEMENT & INTERNAL AUDIT 

DISCIPLINE: RISK MANAGEMENT 

LOCATION: SANDRINGHAM 

POSITION: FORENSIC AND COMPLIANCE  

PAY GRADE: C4 

 
Key Job Responsibility 
 

■ Assess a matter to determine whether there is possible internal misconduct ■ Ensure that IMS is continuously updated and utilized optimally 

■ Identify and understand issues and problems and compare data from different sources to draw conclusions; using effective approaches for 

choosing a course of action ■ Investigate compliance with NHLS legislation, NHLS Code of Conduct, common law offences, PFMA, Protected 

Disclosures Act, Corruption Act and all other relevant legislative requirements.   ■ To communicate effectively and efficiently with the relevant 

stakeholders in order to ensure timely responses to queries and requirements ■ Preserve the integrity of documentation and/ or information 

to be used as evidence ■ Combat and encourage the reporting of fraud. ■ Investigate reports received from Tip-Offs Anonymous and give 

feedback to the Senior Forensic and Compliance Auditor timeously  ■ Provide feedback to stakeholders in respect of investigations that were 

referred ■ Assist the NHLS in investigating external business interests, conflict of interest or ad hoc requests  ■ Keep record of and monitor 

all cases where disciplinary action was recommended ■ Establish and maintain partnership relationships with internal and external 

stakeholders■ Lead and participate in audit reviews, delivering audit outputs including final reports within agreed timescales and in 

accordance with Internal Audit Standards. ■Conducting a preliminary survey of the area and processes under review, obtaining detailed 

knowledge of the processes, in order to establish the scope of the audit. ■ Liaise effectively with the Senior Internal Auditors to ensure that 

changes in scope or reporting timetable are agreed and that quality review work is performed at appropriate times in the audit. ■ Liaise 

effectively with clients at departmental level to ensure efficient completion of individual reviews. ■ Carry out debriefs with departmental 

managers to communicate the results of the internal audit reviews and ensuring that the scale and scope of the deliverables resulting from 

audit recommendations are adequately understood. ■ Populate working papers with good quality planning, fieldwork and reporting material 

on a timely basis. ■ Participate in internal departmental work and key standing tasks such as Board and Audit and Risk Committee reporting, 

as requested. ■ Evaluating and monitoring of corrective actions taken to address control weaknesses identified. 

Minimum requirements & key competency 

3 year National Diploma (NQF Level 6) in the field of Law / Accounting/ Auditing/ Forensic Investigations / Police Administration/ Policing 

■ 4 years combined practical experience in both Forensic Investigation and Internal Audit ■ PFMA ■ Knowledge of Oracle, ERP systems 

or a related system ■ Knowledge in internal audit, risk, governance and control functions■ Familiarity with General Accepted Auditing 

Standards ■ Experience with analysing processes and implementing process improvements ■ Ability to complete financial, operational 

and compliance audits ■ Knowledge of Governance Control in the risk management process ■ Computer Literate (MS Office proficient)■ 

Interpersonal skills ■ Communication skills (Listening, Written, Verbal and Presentation) ■ Research and analytical skills ■ Planning and 

organizational skills ■ Results driven ■ Ability to work independently and collaboratively ■ Report Writing Skills ■ Attention to detail and quality. 

Enquiries may be directed Sesethu Bhabha @ (011) 555 0309, e-mail application to Corporate2@nhls.ac.za 
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